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Certificate IV in Business 
(BSB40215)
CRICOS Code: 086944G

ENTRY REQUIREMENTS 
 » Successful completion of year 11 or equivalent is the minimum qualification 

required for entry into this course.
 » International students: English level equivalent or greater than IELTS 5.5, TOEFL iBT 

46, TOEFL PBT 527, CAE 47, PTE 42.
 » Age:18+ years of age at the commencement of the course.

Language, Literacy and Numeracy: Students require language, literacy and numeracy 
skills relevant to the qualification. 

DURATION
26 weeks including term breaks 
and holidays. 20 contact weeks 
(20 hours per week).

MODE
International:  
Full-time face-to-face classroom 
mode.
Local:
Flexible and blended delivery 
options.

COURSE FEE 
International:
Enrolment fee:  
$250 (non-refundable). 
Tuition fee:  
Refer to Fee Schedule.

Local:  
Enrolment fee:  
$100 (non-refundable). 
Tuition fee:  
Refer to Fee Schedule.

PROgRAM STRUCTURE 
To attain a Certificate IV in 
Business you will need to 
complete one (1) core plus nine 
(9) elective units. 

This qualification reflects the role of individuals who use well-developed skills and a 
broad knowledge base in a wide variety of contexts. They apply solutions to a defined 
range of unpredictable problems and analyse and evaluate information from a variety 
of sources. They may provide leadership and guidance to others with some limited 
responsibility for the output of others.

This course covers a range of competencies that are relevant to everyday business 
operations including business documentation, presentation, team work, plan 
implementation and WHS.

This course provides students with career opportunities in a range of roles such as 
supervisor, team-leader, projects officer, front-desk manager, administrator and 
accounts clerk across a wide range of industries.

BSBWHS401 Implement and monitor WHS policies, procedures 
and programs to meet  legislative requirements Core

BSBADM409 Coordinate business resources Elective

BSBLED401 Develop teams and individuals Elective

BSBWOR404 Develop work priorities Elective

BSBRES401 Analyse and present research information Elective

BSBINN301 Promote innovation in a team environment Elective

BSBWRT401 Write complex documents Elective

BSBCMM401 Make a presentation Elective

BSBITS401 Maintain business technology Elective

BSBMGT402 Implement operational plan Elective


